Subrecipients: How to validate your entity and obtain a Unique

Entity Identifier

Before using this guidance, answer the following questions:

« |s your entity receiving money directly from a federal agency? If so, a full SAM.gov

registration is required. to have full registration via SAM.gov.

» |s your entity receiving money from a state agency? If so, entity validation and a UEI

are required. Please continue with this guidance document.

Per US Treasury guidelines for SLFRF funds and updated Uniform Guidance (effective
October 1, 2024), state agencies are not required to report UEls for contractor entities
receiving SLFRF funds. In addition, state agencies are not required to obtain a UEI for

individuals or entities receiving SLFRF funds as beneficiaries.

Step 1: On the home page, select “Get Started” and “Accept” the SAM.gov terms.
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Get Started

Step 2: If a Login.gov account has not been created, select “Create an Account” and
follow the instructions. Users with a Login.gov account can also sign in from this
screen. NOTE: If a Login.gov account has been created previously, it is possible to

“Sign In” from the SAM.gov home screen.


https://sam.gov/content/home
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Step 3: Complete the authentication process.

Step 4: Click the “Get Started” button followed by “Get a Unique Entity ID Only.”

Click “Next” at the bottom of the screen. NOTE: This is the process of validating your

entity. Entity registration is not required unless the entity is receiving funds directly

from the federal government.

M sAM.cov
Home Search Data Bank Data Services Help
Workspace
Entities
Next Update Due:
Duein
Registrations
Register Your Entity or Geta Unique  Renew/Update Your Entities
Entity I0

What do | need for registration?

Gat Started Renew/Update

Step 5: Next, the “You Are About to Validate Your Entity” screen displays. It lists the
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Choose what you need and we will show you what information to prepare.
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information used to validate your entity. One the next page, enter your entity’s legal

business name and physical address. If you are operating a sole proprietorship, your

legal business name is your own name, while the Doing Business As (DBA) name is any



other name you use for your business. Click “Next” to validate the information.

Enter Entity Information

All the following information will be used to validate your entity, unless marked as optional

Legal

ehalf of a limited partnership, LLC, or corporation, your legal business name is the
egistered with your state filing office.

Physical Address
Yo s isthe street address ofthe primary offceor other building where your entity i located. A post offce box may

Country

Street Address 1

Street Address 2 (Optional)

2IP Code

I

city State

Step 6: Your entity name and address will be validated by the SAM.gov entity
validation service (EVS). EVS may require documentation or verification from you at
this point of the process. Once all information is entered and validated, select
“Next”. The following page will allow you to choose whether your entity record will

be publicly displayed in SAM.gov.

Step 7: You must certify under penalty of law that you are authorized to conduct
transactions for the entity. Then, select “Receive Unique Entity ID.” The next page
will display your UEI. A confirmation email will be sent with the UEI and the UEI is

available for use immediately.

NOTE: Refer to SAM.gov for additional help videos and instructions.
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